Industry User Guide for the STATEMENT SELECTION SCREEN
Financial Assessment Subsystem - Multifamily Housing (FASSUB) Release 6.0.0.0

Chapter 6: Statement Selection Screen

The Statement Selection Screen is a screen that supports the data entry, validation, CPA
Certification, and submission functions of the system.

The Statement Selection Screen provides:

» Aview of all properties associated with the created submission record.

* Information on each property associated with the submission record.

* Alink to the data entry screens for each statement associated with the submission,

— For single property and combined submissions, only one link is provided.
— For consolidated submissions, a link to data entry screens for each statement (entity-
level and each property) associated with the submission record is provided.

* A validation status for each statement associated with the submission.

» Alink to print the data once the statement is validated.

* Buttons to submit for CPA Certification, Review of CPA Certification Results, and
Submission of the AFS data to HUD will be displayed, based upon the validation status
of the statement(s) associated with the submission record and the status of the
submission record.

Annual Financial S_tatem ant . .
Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Centar (REAC)

Statement Selection Screen
Project FHA/Contract M2ZM Period From Period To Status Print Statement

Consolidated
Statement

HARDEN APARTMENTS

01/01/1995 | 12/31/1995

ottt 01/01/1995 | 12/31/1995
MLAVLRAPARIIENTS  ototerz 01/01/1995 | 12/31/1995

To submit the AFS, you MITST complete and validate a statement for each property listed abowe.

FASSUB Main Menu

#REALC Financial Assessment for FHAMF Housing =

Corments ar Questions <REAT Technical Assistance Centers
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STATEMENT SELECTION SCREEN

Submission and Certification Buttons

The Statement Selection Screen displays buttons only after the statement has been validated.

Example A demonstrates that the AFS submission is Validated, and ready to be submitted for

assessment or submitted for CPA attestation.

Example A

Buttons do not display when an AFS submission has a validation status of Draft as shown in

Example B.
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Electronic Submission
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STATEMENT SELECTION SCREEN

This table lists the availability of the buttons for owner-certified and audited statements based
on the type of submission, the role of the user (SUB — Submitter and CPC — CPA Certifier), and
the submission status (displayed on the Submission Status Box).

Status of Submission Record

Subrmit OC

[ Submit OC>=300K ]

| SubmitOC><500K |

Owner
Certified Audited Statements
Statements
Submission Status Draft Draft CPA Review CPA CPA
Approved Disapproved
User Role User Role User Role User Role User Role
BUTTON SUB SUB CPC SUB CPC SUB CPC | SUB CPC
Submit for CPA X X
Certification
| Submit for CPA Cedification I
Continue with CPA X
Certification
| Continue with CPA Certification |
View CPA Certification X X
[ viewcPa certifcation |
Submit Audited X X
| submit auDzonons |
| Submit AUD-A133 |
Submit Owner Certified X
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SUBMITTER
SUBMITTING OWNER-CERTIFIED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the
submission.

Step FUNCTION

Submitting Statement to HUD

On the Statement Selection Screen, click on the| Submit OC>=300K |

Or[ Submit OC>=500K, ]0r Submit OC
threshold and FYE date.

| button, depending on the

Bnnual Financial Stabeen e

Electronic Submission -@-
o " |

L8, Department of Housing and Urban Development
Foeal Estate Assessment Center [REAGC)

Statement Selection Screen

’ Diiginibudion Prepiel Praimd
Project  FHA Conmmact MIM Al i Ergan Peaiad To  Siaius Siabam

THE
VILLAGE 0587551 LTD 01001996 | 12011996 Wiewe Data
il

1o sunmit e AR S, you MUS T complete and valdate a statemert for each propety lisied above

S OC3=300F

The column headings are as follows:

Project: Project Name

FHA/Contract: FHA or Contract Number of this Project.

M2M: If this is an M2M Project, a “Y” appears.

Distribution Allowed: “LTD” is displayed if this project has Limited

Distribution; “UNLM" is displayed if this project has
Unlimited Distribution.

Period From: The beginning of the statement period.

Period To: The end of the statement period. Normally this coincides

with the entity’s Fiscal Year End.

Status: Displays the current status of the statement: Draft, Validated,

or CPA Review.

Print Statement: After the statement has passed Validation, a View
Data link is displayed. Clicking this link displays the
complete statement in another browser window, which
is then printable from your browser.
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SUBMITTER
SUBMITTING OWNER-CERTIFIED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

submission.
Step FUNCTION
2 On the Warning screen, read the warning, and click on the Click to

submit statement data link.

Annual Financial E_tatem ent

Electronic Submission @
i~ |

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Warning

Any person who knowingly presents materially false, fictitious or fraudulent statements in a matter
within the jurisdiction of the U5, Department of Housing and Urban Development is subject to penalties,
sanctions or other regulatory actions, including but not limited to

1. fines and imprisonment under 18 U.5.C. 287, 1001, 1010 and 1012, which provide for fines of a
maximurn of $260,000 for individuals and $500,000 for organizations, or imprisonment for up to 5
years, or hoth;

2. civil penalties and damages under 31 U.S.C. 3729 of not less than $5,000 and not more than
§10000 per violation, plus 3 times the amount of damages that the government sustains; and

3. administrative sanctions, claims and penalties by HUD pursuant to 24 C.F.R parts 24, 28 and 30

Back to the Statement Selsction Screen

Click to submit statement data

3 The submission is confirmed.

Click on the FASSUB Main Menu link to return to the options list or to
exit the system.

fnnual Finanaal E_Iml'ﬂ il

Electronic Submission @-
U, Department of Housing and Urban Development ‘W

Real Estate Assessment Center (REAC)

Your OC==3K Statement Data for

Froject Hame FHA Cantract Number ate Froam Date To
THE WILL&GE (1) D50TCER 010 1995 12311996

has been Accepted on Sep 15, 2003 01:48 PM!

Submissions are removed from the Submission Status Box and
Statement Selection Screen after being submitted to HUD.
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STATEMENT SELECTION SCREEN

SUBMITTER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

STEP

submission.

FUNCTION

Submitting for CPA Certification

Submit far CPA Cerification

Click on the button on the Statement

Selection Screen.

d nrual Financil Sidsn et

Electronic Submission

LS. Departran! o Heidicsg ardd Urizéan Oevdalapiierd
Fadl Bilile Sisaddamanl Santer (REAT)

it FHA Coniac! MZM Parbod Fram Pailed Ts  Shakia Prim

SLalE rnel

i ijail gl
8 irbll aLsEss 1 |'H.-- Yinm Durta
SLalR el
HiskleH

AR ATRERTE () FTCIN Ianise 12 I1I'I"|-- Wlen Dana

PEAVER . .
AP ARTHENTS §1 FITCHE pInEsE 1271 |-'-'-|'.- les Dana

sbwrat e b ponn Bl LU Tl ared esledsty @ ciwsemand b sch propsroy baed phome

Sagavad fpi TP, Con D amoA

Click on the le_BetTursssiE s 11 tton on The Statement has
been submitted for CPA Certification screen. The Select An Option
screen displays.

Al Finansl ST e

Electronic Submission

R Deparmment of Housing 3o Uren Davopmem
Bl ESENDE AESaamant Combir (REAL)

Fra|ect Harmes FHAL L prmin acd Harndbier Daie Fram Hsiw 18

The submission has now been passed to the auditor
for CPA Cartification, Onca the certification is
complete, the auditor should contact you so that you
can submit the financial infermation to HUD

Hach Ta FASSUE Wan M
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STATEMENT SELECTION SCREEN

SUBMITTER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

submission.
STEP FUNCTION
3 Access the Submission Status Box to view the submission status
change to “CPA Review".
Annual Finanaial !'_n-'l:aI:l-m-'rt g .
Electronic Submission @
U.E. Department of Housing and Urban Development
T o /[~
Submission Status Box
Tax I Project AFS FYE  Submission Type Sobmission Status
838888881 Consolidoted Statement 127317198 AUD.2000.04 CPA Review
BA88EEEEZ Combined Statement 123199 AUD-2000.04 CPA Review
Receives “CPA Disapproved” Status
1 Click on the submission link (e.g., Consolidated Statement) in the

Project column with submission status as “CPA Disapproved”.

annmnual Finanoal Statem ant

Electronic Submission

LS. Department of Howting and Urban Development ‘W

Real Estate Assessment Center |[REAG)

Submission Status Box

Tax 1D Prajact AFS FYE  Submission Type  Submission Stanus
BEpERRas1 Comsoldated Statemend 1231195 AUD-F00 .04 CPA Dsapproved
BEEEEAAEZ Combinsd Stabement 1231195 AUD-2000.04 CPA Review
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SUBMITTER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

submission.
STEP FUNCTION
2 . . .
Click on the i L Cediiee o button on the Statement

Selection Screen.

dnnual Finangial Statem ent

Electronic Submission

LS. Departmant of Housing and Urban Developmeant
Real Estate Assessment Center (REAC)

Statement Selection Screen

Prsject FHA/Comtract MZM Perlod Fram Perled To  Status Slupi::rrnl
éﬁw 010 as 1231 1"+'°I'E-- Yiew Data
n.wmmﬁ-?ﬁﬂ aWTCIN 01011996 1231199 - Visew Daia
APAHTH?:'?:.TE DTN U6 1231199 - Wiew [ata

T submnrt the APS, you MIUST complete and valbdate & statemnent EBor each property ksted abose

Subrni for CPA Cerbfication

Wiew CRA, Cardification

3 Review the Auditor Certification and click on the
Back To FASSUB Main Menu button.
4 Access the Statement Selection Screen via the Submission Status
Box.

Make the necessary modifications to the data based on the review of the
Auditor Procedures, and validate the statement(s).

5 . T
Click on the Submit for CPA Certification button.

6 .
Click on the Bk 1o FASIUB bl b button to return to the Select

An Option screen.
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SUBMITTER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the
submission.

STEP FUNCTION
Receives “CPA Approved” Status

1 Access Submission Status Box and view the submission status
change to “CPA Approved”.

Annual Financial Statem et

Electronic Submission

U5, Dapartment of Housing and Urkan Devalopmant i

Real Estate Assessment Centar (RE&C)

Submission Status Box

Tax ¥ Project AFS FYE  Submission Type Submission Status
53338881 Consolidated Siatenvent 127311198 ALE2000.04 CF& Approved
HSaREERr Comblined Statemsni 10 5 AL 200004 CPA Reviow
2 Click on the submission link (e.g., Consolidated Statement) in the

Project column with submission status as "CPA Approved”. The
Statement Selection Screen displays.

annual Financial Statement

Electronic Submission

U.5, Departmant of Housing and Urban Davelopmant ‘W

Real Estate Assessment Centar (REAC)

Statement Selection Screen

Preject FHA Cantract MZM Pariod From Perlod To  Stanss P10
;'r—:'r‘fﬂ-'lll-:”‘-'l DU 996 | 12731199 - Wiews Data
APARTMJI;&%Eﬁ SWTCIN DUOIEE 12311996 - View Daia
.I'I.I'-'AHTM.IIJI'-EI"I!":IE[E LIRELR s | 018 1231199 - Wiswe Data

T'o submmit the AFS, you MUST complete and valdate a statement tor =ach property ksted aboses

Submit AL 02000, 04
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SUBMITTER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

submission.
STEP FUNCTION
3 : _
Click on the Submit AJD-A133 or Submit ALD 2000.04

button, depending on the audit type. The Warning screen displays.

anrual Firanoal SEameim e

Electronic Submission

L%, Department of Housing nd Lrian Development ‘w

Real Estate Aviassment Cenbter |[HEAL)

Warning

Any person wha Knrsaangly prasants marienally fakse, Schlious or fraodubent sbalements inoa matlsn
within Tha psdeion ol the LS. Daparimend of Hausing and Urban Desbapmarnt is subject io penalties
FeActonG of alhar epulaiory achions, inClading but sot Bnded 1o

1 Pk
froaai
FREE, [

refl inpriso pemiasl undar 18 UEC B0 G000, 1000 and 1002, shich piovige for s ol a
501 T Fer increchesks ared $500 000 i ceganizaliang, an imprsansan e yp s S

! cral penathes and damapges ondier 1 LS L R0 of nol e thae 5 LI and not mare than
FIL D per salrlian, plus 3 bmes 1 amoond of damages that the porssmmes] sustang and

3 adivdniskealive Gainecang, claims and penet s by HUD gussua 1o 24 CF.R pas 29, 28 aad 30
Back 1o tha Sl emassl Selecion Soman |
4 Click on the Click to submit statement data link. The Your [type]

Statement Data has been Accepted on [date/time]! displays.

B pniial Fanancial !-'I_I:l'hl111-'|l. . .
Electronic Submission

U5, Department of Housing ard Lirban Development '@

Feal Bstate Axgeemnant Coanter |REAC)

Your AUDSEOME0S Sitatement Trata for

Piajast Maiks FHUEL Camti act Miminlisi hata Fioiek hate Te
Lonsolidaiad Stabamenl T 1 (LR = =
HARTIEW APERTHENTS: (1 oHamze 18 0140 H25h 1 23T
WESVER APARRTNENTE () naTc12 0140 1595 (FLE =

has been Accepted on Sep 15, 2003 02:12 PAL

Submission Process is Completed!
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STATEMENT SELECTION SCREEN

CPA CERTIFIER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

submission.
STEP FUNCTION
Receives an AFS Submission for CPA Review
1 The submission status indicates the submission status is “CPA Review”

on the Submission Status Box . Click on the submission link (e.g.,
Combined Statement) in the Project column.

Annual Financial @tih&mmt . .
Electronic Submission

U5, Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Submission Status Box

Tax ID Froject BAF5 FYE  Submission Type  Submission Stams
FIEEERRE  Coanbined State et T2 A0 200000 CPR Review
SEERRRET ACHES HWOMES @ (I LS AU -AT3D Dwaf

B Main 1A
HEAC Financial Sggessemen for FHATE Hoggig:
Commants or Quesiions < BFEAC Tectnical Assisiascs Cenbar

October 15, 2004

6-11



Industry User Guide for the STATEMENT SELECTION SCREEN
Financial Assessment Subsystem - Multifamily Housing (FASSUB) Release 6.0.0.0

CPA CERTIFIER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the

submission.
STEP FUNCTION
2 o oy
Click on the il il CPA Loy button on the Statement

Selection Screen.

el Finkmeal i;l.:l'tﬂ'hi‘l!

Electronic Submission

ULE. Diepartment of Housing and Urban Development Ew

Feal Estate Assessment Center [REAC)

Statement Selection Screen

! Priit
Project FHA Coptiact MZM Peiiod From Peried To  Sealus Gtrbamasa
Conbimed Statenens ororress iz res: | iew Data
AV BARKER
TOWHHOCUSES  DATCEN 00T TesE 129110
COOPERATIVE (1)
DAVID BARKER
TOWHHGUSES DT CERR 00110 12311005
COOPERATIVE [

il BARKER

TOWMHHGUSES  0GOTCER DTTes 1203110
COOFERATIVE (5

LIl BEARKER

TOWHHOUSES  DAeTCEM R RIDEY i IR
COOPERATIVE

AVl BARKER
TOWMHOUSES  DBFTCERS AN 1237100
COOFERATIVE (%)

To sobmet the ATS, you MIUIST complete and vabdate a stabement for each property bsted abiove

Conies with CPA Cartification |

3 Enter the Reporting Entity’s name and click on either the Yes or No
button based on the audit firm’s CPA role.

Liier Hepartisg Ling's Hame

bt guiilin B porermniog e speeed upos precedenes tie same T pefomsing the sufii?
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CPA CERTIFIER
SUBMITTING AUDITED AFS SUBMISSION

The following are examples of different scenarios that occur on the Statement Selection
Screen depending on the type of submission, the user role, and the status of the
submission.

STEP FUNCTION

Continue

Verify the audit firm information, and click on the button on
the Audit Firm Details screen. In this example, Yes was selected. For
a detailed description of certification process, review Chapter 8 — CPA
Certification.

5 Click the appropriate radio buttons in the Agrees or Does Not Agree
columns for the Auditor Procedures, and complete the required audit
firm information.

Click on the Complete Cedification Procedures button.

6 In this instance, the CPA Certifier answers “Does Not Agree” to an
Auditor Procedure.

Click on the OK button on the screen displaying that the auditor
disagreed with all or part of the AFS.

| CPA Certification

You have registered that you disagree with all or part of this Annual Financial
Statement.This action signifies that the submitter must take action to correct
this statement. You should contact the submitter and notify them of the items
with which you disagree.

ok |

This action results in a CPA disapprove status for this submission.

7 .
Click on the et Ly BB likinl il button on the Auditor
Procedures screen that redisplays. The Select An Option Screen
displays.
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Viewing Statement Data and Printing

Viewing Statement Data

After a statement is validated and before it is submitted to HUD or, in the case of audited
statements, submitted for CPA Certification, Submitters can review the account data, list of
accounts and data entered for each template (e.g., Balance Sheet Data, Cash Flow Data, etc.).
Any changes or saving of the data will require the user to validate the statement again. Once
an audited statement has been submitted for CPA Review or has been CPA Approved, the
templates may be viewed but are not editable. CPA Certifiers are allowed to view only
statement data for audited statements that are submitted for CPA Review. If the statement has
been CPA Disapproved, the Submitter is allowed to edit the statement.

To view statement data, click on the statement link in the Project column. The data displays as
either editable or non-editable based on the user role, the type of submission and the status of
the statement.

Project Mame FHA/Contract Number Date From Date To
HARDEM APARTHMEMNTS (1) @oTC111 01/01/1995 12/311996
Supplemental Schedules with Financial | MNotes & Auditor
Statement Data Reports SUREMENTE DR
Balance Sheet Data Profit and Loss Data Equity Data Cash Flow Data
Ciccom] ————pesaipior | vaiwe [ e
Assets
1120 Cash - Operations $l432138 7S
1121 Construction Cash Account $| AR
S036T Total LIEI|:!I|ItIES and Equity/Hetained Earnings $| N/A
(Corporations)
save Your VWork | Heset |
[“alidate our Submissian]
[Beturn to Statement Selection Screen]
Balance Sheet Data Profit and Loss Data Equity Data Cash Flow Data
Supplemental Schedules with Financial | [Notes & Auditor
Statement Data Reports SRS P
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Printing Statement Data

Before a statement is submitted, the user can print the statement(s) via the Statement

Selection Screen, and review the account data, list of the accounts, and data entered. The

Print Statement function provides all account values entered in one comprehensive list.

To utilize the Print Statement function:

1. Click on the View Data link in the Print Statement column for the appropriate annual

financial statement on the Statement Selection Screen.

Annual Financial Statem ent

Electronic Submission

.5, Department of Housing and Urban Development
Real Estate Assessment Center (REAL)

Submit for CPA& Cerification

Statement Selection Screen

Pt
Project FHA/Combract M2ZM Period From Period Te  Statins Cemlermant
Cansolidatad R [—— - Viow Dot
Stabemma i
AFAT r.dmw| . oreIm oss 1278 1‘.|'h:'|- Wiew [ata
|/
WEAVER )
APARTMENTS ) oi0TC112 1o A%E 12311996 - Wiew Diata

T aubeinit the AF S, wou MUTST complete and walidate a statemoent for each property lsted above

A complete list of all account numbers and values entered displays in a new browser
window. (This is only a partial view of the list of account data entered).

anrual Finanaial Statement i i
Electronic Submission %
U.S. Dapartment of Housing and Urban Development
Rieal ESEAS Assessmant Canter (REAC) '\‘\.--""#
T =LER & WEANEE 'AR TMEREHEF . - .
_..nr!-l.‘- e WEANZHE, A FARTME] | | BAREREGE
(Typi 1]
Reporting Frome 0180151836 Reporting Too 1331011 936
FHAWCORract Murmbens) 010TC111 Submigsgion Type AL 2000 0d
Assets
Account Description W
1120 Cash - Cparations E422138
1135 Accounts Bacanable - HUD 44164
1140 Accounts @nd Molis Redvabie - Operations Faie
1200 kiscelaneous Frepad Expenses £ 30506
11007 Toal Current Asseds 5 45T BET
1991 Tenant™atiant Ciepasits Hald in Trust £ 38 887
1310 Escrow Deposits £ 10553
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=
2. Click on the L_P™_ | hutton on the toolbar or select Print
from the File menu.

3. Click on the =] button in the upper right corner to close the
statement window. The Statement Selection Screen
displays.

AR Edit “iew Go  Commu
Hew 3
Open Page... Chil+0

Savefs.. Chil+5
Sawve Erame e,

Send Page...

Edit Page

Edit Erame

U plead|Eie..

Offling »

Page Setup. .
Print Prexwiem

LCloze Chrl+h
E sit Chil+3
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